
 

Job Description 
 
Role: Fundraising Manager 
 
Reports to: General Manager in the first instance 
 
Place of work: Ard Jerkyll, East Foxdale, Isle of Man 
 
Hours of work: TBC, although it is anticipated that this will be a full-time (40 hours/week) 
role requiring flexibility with week-end and evening work. 
 
General overview 
 
The ManxSPCA operates the Island’s only rescue centre that cares for all domestic and 
wild animals, aiming either to rehome or release them. It does not receive funding from 
Government to do this and relies on donations, legacies and social enterprise to continue 
its work, needing to raise in excess of £800,000 per year from various income sources. 
 
In order to make the Society more sustainable, it needs to generate income from a regular 
programme of fundraising events both at Ard Jerkyll and across the Island. The 
Fundraising Manager co-ordinates these events, working within a broader income 
generation strategy, as well as encouraging and engaging with people undertaking third 
party events on behalf of the Society. 
 
The Fundraising Manager is an ambassador for the Society, and as a senior member of 
staff is expected to promote the work and the values of the Society, demonstrating 
energy, professionalism and commitment at all times. 
 
General Duties 
 

• Proactively contact and network with stakeholders, particularly those in the 
business community. 

• Maintain strong relationships with the Island’s business community in conjunction 
with the General Manager. 

• Plan, organise, deliver and evaluate a calendar of events at venues across the 
Island and also make full use of the facilities at Ard Jerkyll (the PlayBarn, the 
Tearooms, etc). 

• Engage with volunteers who wish to assist with fundraising; and support and 
encourage people/businesses who undertake third party fundraising events. 

• Help to ‘open up doors’ with the public at all levels, promoting the work and the 
values of the Society and its value within the Manx community. 

• Exploit the potential of social media to promote events and associated activities, 
and maximise relationships with other media outlets to gain PR opportunities. 



 

• Understand the work of the Society, and any new developments, and maintain 
collegiate and professional relationships with the staff/volunteers at Ard Jerkyll so 
that they understand and support the role of the Fundraising Manager. 

• Make use of a tracking system (e-Tapestry) and produce monthly progress reports. 

• Demonstrate a commitment to a fundraising target of £120,000 in 2017, and aim 
to exceed it. The post-holder will have a specific target of generating profit from 
events (in-house and third party) of twice their salary. 

• Ensure that Health and Safety procedures are observed at all times. 
 
 
Skills and experience required 
 

• A recognised qualification in fundraising, marketing and/or PR (desirable). 

• A track record of successful event management (essential). 

• A sound understanding of social media and its use in PR and promotion (essential). 

• Strong project management and planning skills, and the ability to work both 
independently and as part of a team (essential). 

• Outstanding people skills, and the ability to influence and communicate with 
people at all levels (essential). 

• Previous experience of working in a charity (desirable). 
 

 


